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You are working on an Invoice for a customer and you notice that the Unit Price for a product you 
just entered is incorrect. Here’s how you quickly correct it: 
 
o The wine, “Sel A
 
 
 
 
 

rgentine Malbec” shows a Unit Price uld be $120.00. 

 Move your mouse to the Item Product, Sel Argentine Malbec, and click ONCE anywhere in the 
name.  
 
 
 

o ou should notice that the wine is highlighted and the Drop Down box is now showing. 
  

 of $110.95, it sho
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o ow that the focus is on the product you want to change, press the Add/Edit Product Details 

 
 
 
 
 
 
 
 
 
 
 
 
 
o You will jump to the Products form and by tabbing to the Unit Price field (as it is highlighted 

below), change the value from $110.95 to $120.00 
o Press the Save

button.  
 
 
 
 
 
 
 
 
 
 
 
 
 
o Press the he Invoice with the new price displayed on your Invoice. 
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