WMS: Did You Know?
From Professor merlot

How to Go To a Specific Invoice quickly?

The Invoice is the primary Point Of Sale tool in WMS for you and your customer. Assuming you
have a specific Invoice to check, there are a number of ways to find that Invoice number:

Here’s how:
1. Main Switchboard -> Sales Switchboard -> Invoice (or press function key, F7)

e wrs2z000 - Ol x|
“ File Edit wiew Insett Records window Help |
2
» P . :
Invoice |Customer Info & Comments| Verify In Productlon'
Sold To |Whip|ash, Shidely ;l Invoice Date Jan-17-2008 Invoice Humber | 20 |
Other Invoices | Make Date Jan-17-2003 Retail Only m
Salesperson Jim b Refund r
Add Hew C |
Locked ml
Show By First Hame | Show History |~ Show Counts [~
[ [ oty | ltem Product | Sale | Bottle Date|  App | Disc%| Dise$ | Price | PST | GST | Total | (
| | F1 [ cewurztraminer Cellar Clas: | (1 03-13-2008] 0% $0.00 | $96.95 | $0.00 | $0.00 $95.9|5 | =
4 »
|Form Wigw ,_’_I_I_I_NUM ,_,_ j
Find in field: *Invoice Number* 2|l

Double click with your

mouse in the Invoice
Number field.

Find what: |

Find First

Search: IP.II "I I™ Match Case Find fdexk
" Search Fields As Formatted
Match: I""""'h':'lE Field :I' W Search Only Current Field Close |

Enter the number in the

Find What field on the
Find in Field ‘Invoice

Find in field: "Invoice Mumber®

21|

bl

Number” pop up. In this Find What: | 20] Find First |
case we enter 20 Search: IF\" _I [ Match Case Find Next |
Press the ENTER key or [" sSeatch Fields As Formatted
Find First button. Match: I""“"h':'IB Field j' v search Only Current Field Close |
Press the -loix
File Edit Wew Insert Records ‘window Help
Close
button to get _
back to the Invoice |Customer Info & Commentsl Verify In Productionl
H Sold To |Wh\p|ash‘ Snidaly ;l Invoice Date Jan-17-2008 Invoice Humber gi
|I’IVO I Ce form Other Invoices I Make Date Jan-17-2008 PRetail Only I
and the Addtiow Customer_| | —Siesperson [[Jm = —__ =
|I’IVOICe Wl” Show By First Hame I ’Wr Show Counts |~
Oty tem Product Sale | Bottle Date Disc%| Disc§ Price PST GST Total
have moved | } DI i]leewurztrammer Cellar Clas: l [m] ‘ 03.13.znns| l n%l $0.00 l $96.95 |$n 0o l $0.00 l $36.95 ‘ 4| hd
to Invoice : :
Form Vew C [ [
number 20. -

On each of the three tabs, Invoice, Customer Info & Comments and Verify in Production,
there is a Invoice Number field, use this procedure on any of them.
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2. When the invoice is opened, it always goes to the last entry.
e |tis easy to move by each Invoice by clicking on any of the arrow buttons at the bottom
middle of the Invoice form.
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3. Although not as direct, an Invoice number can be found using the function key, F8 — the
Customer Find form if you know the name of the customer.

4. Similarly, the function key, Crtl-F7 — the Customer Find by Phone also will show you the
Invoice numbers if you know the customer’s phone number in WMS.
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